
NOTARY’S CERTIFICATE OF SERVICE 
 

 
It is hereby certified, that on _______________, I, _____________________________, 
the undersigned Notary Public mailed to: 
 
Respondent Address 
Respondent Address 
Respondent Address 
 
Respondent Attorney Address (If needed) 
Respondent Attorney Address (If needed) 
Respondent Attorney Address (If needed) 
 
Hereinafter, “Recipient”, the documents and sundry papers pertaining to the exhaustion 
of Claimant’s Administrative Procedure Process; 
 

1. Administrative Remedy- Discovery  
2. Subpoena issued by this Notary Public 
 
by Certified Mail No. _________________________  by placing same in a postpaid 
envelope properly addressed to Recipient at the said address and depositing same at 
an official depository under the exclusive face and custody of the U.S. Postal Service. 
 
Date 
 
_____________________________ 
Notary signature 
Notary name 
Notary Address 


